
Sample documents should NOT be construed as legal advice, guidance or counsel.  
Organizations should consult their own attorney about their compliance responsibilities under 
the FCRA and applicable state, county, and municipal law. Validity Screening Solutions 
expressly disclaims any warranties or responsibility or damages associated with or arising out of 
information provided.   Organizations seeking credit reports must provide additional notices 
pursuant to state law.   

 
DISCLOSURE REGARDING BACKGROUND INVESTIGATION 

Organization (“the Company”) may obtain information about you from a third party 
consumer reporting agency for employment purposes.  Thus, you may be the subject of a 
“consumer report” and/or an “investigative consumer report” which may include information 
about your character, general reputation, personal characteristics, and/or mode of living, 
and which can involve personal interviews with sources such as your neighbors, friends, or 
associates.  These reports may contain information regarding your credit history, criminal 
history, social security verification, motor vehicle records (“driving records”), verification of 
your education or employment history, or other background checks.  Credit history will only 
be requested where such information is substantially related to the duties and 
responsibilities of the position for which you are applying.  
 
You have the right, upon written request made within a reasonable time, to request whether 
a consumer report has been run about you, and disclosure of the nature and scope of any 
investigative consumer report and to request a copy of your report.  Please be advised that 
the nature and scope of the most common form of investigative consumer report is an 
employment history or verification.  These searches will be conducted by Validity Screening 
Solutions, PO Box 25406, Overland Park, KS 66225-5406, (866) 915-0792, 
www.validityscreening.com. The scope of this disclosure is all-encompassing, however, 
allowing the Company to obtain from any outside organization all manner of consumer 
reports throughout the course of your employment to the extent permitted by law.  
 
 
Print Name: _______________________________________    Date: ______________ 
 
Signature: ________________________________________ 
* To be signed by Parent/Guardian if the applicant is under 18 years of age.  
 
 
Print Name of Parent/Guardian: __________________________    Date: ______________ 
 
Signature of Parent/Guardian: _______________________________________ 
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